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I have qualified teacher status and over twenty years’ experience in education and apprenticeships, including middle leadership roles as Acting Curriculum Leader for ICT and Head of ICT Department. I have taught and trained people of all ages and abilities using a variety of different delivery methods, including traditional classroom teaching, one-to-one training, e-learning and live virtual classroom training via Adobe Connect.
My extensive digital knowledge and e-learning expertise have been demonstrated in all my roles. I have used multimedia authoring software to create revision packages, used my web design skills to develop web-based learning resources, created marketing videos for businesses and currently deliver training for the Level 3 Digital Marketer standard.
CORE SKILLS
· Planning and organisational skills.
· Analytical and critical thinking skills.
· Maintaining records and reports writing.
· Communication skills, including questioning and effective listening skills.
· Experience of managing student e-portfolios and Learning Management Systems.
EMPLOYMENT HISTORY
Tutor/Assessor for Digital Marketer Standard Apprenticeships at Company Name, City Name
08/2018 to Present
· Deliver training in apprenticeships for Digital Marketer standard (Level 3).
· Deliver Functional Skills training and support in Maths and English to each learner as required.
· Support learners via eLearning, ePortfolio, face-to-face meetings and workplace observations.
Social Media & Digital Marketing Trainer at Company Name, City Name
08/2017 to 07/2018
· [bookmark: _1fob9te]Delivered Social Media and Digital Marketing training to apprentices.
· A range of different delivery methods including both traditional classroom teaching and live virtual classroom training via Adobe Connect.
· Delivered the CIW Internet Business Associate and CIW Site Development Associate vendor qualifications. 
Assessor at Company Name, City Name
07/2015 to 07/2017
· Assessor for apprenticeships in Creative & Digital Media (Level 3) and Digital Marketing (Level 3).
· Supported learners via eLearning, ePortfolio, face-to-face meetings and workplace observations.
· Provided training as part of the Name of Workshops workshops in City Name.
· Key achievement - Achieved 100% pass rate with my case load.
Assessor at Company Name, City Name
01/2014 to 06/2015
· [bookmark: _GoBack]Supervised up to 16 managers within Name of Business during two-day training courses.
· Assessed BTEC Level 3 in Subject Name and BTEC Level 5 in Subject Name.
· One-to-one coach as part of the assessor role.
Head of ICT at School Name, City Name
09/2011 to 12/2013
· Leadership and management of the IT department, including administrative, budget and strategic responsibilities. Attended management meetings and chaired team meetings.
· [bookmark: _3znysh7]Designed and developed curriculum materials.
· Coached and mentored staff.
· Performed data analyses on a variety of data sources, and submitted reports on them.
· Key achievements - Met personal and departmental targets. In my first year, my department achieved its best ever %A*-C GCSE results (85.6% compared with 72% the previous year).
Assistant Curriculum Leader for ICT at School Name, City Name
09/2004 to 07/2011
· ICT teacher and assisted in the management and general administration of the IT department.
· Deputised in the absence of the Head of Department.
· Designed and developed curriculum materials, including a website to help with coursework and revision.
· Key achievement - Acting Curriculum Leader ICT in 2007-2008. That year, the department achieved its best ever %A*-C GCSE results (91% compared with previous year’s best of 82%).
EDUCATION
Learning Provider, Some City
Level 3 Certificate in Assessing Vocational Achievement (CAVA) (Edexcel)

The Open University
Certificate - Using VLEs in my teaching

University of Some City
Post Graduate Certificate in Education (PGCE), Subject Name

University of Some City
Ph.D. in Name of Subject
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University of Some City
B.Sc. (Hons.) Name of Subject, Degree Class: 2(i)
DIGITAL SKILLS
· CIW Internet Business Associate and CIW Site Development Associate.
· Level 4 Foundation Diploma in Digital Marketing (Distinction).
· Microsoft Office – Word (Advanced), PowerPoint (Advanced), Excel (Intermediate).
· Video and image editing skills (Adobe Premiere and Photoshop).
· VLEs, e-Learning, Adobe Captivate.
· HTML5/CSS and WordPress.
OTHER INFORMATION
· Full driving licence.
· Enhanced DBS checked (update service subscription).
· Certification in Safeguarding Children and Prevent for Practitioners (awarded June 2019).
REFERENCES available on request.
